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Energy Star Portfolio Manager

Initiating Automated Benchmarking & Sharing Facilities

After you have entered facilities onto Portfolio Manager, you can follow the steps below to initiate Automated Benchmarking Service (ABS) and share your facility data with the Community Energy Partnership.

Access Energy Star Portfolio Manager: www.energystar.gov/benchmark
Automated Benchmarking Service (ABS)
Southern California Edison (SCE) instructions

1. Before initiating ABS, enter all facility and meter(s) assigned to the facility in Energy Star Portfolio Manager.

2. Initiate the ABS process and select Southern California Edison from the drop down menu.

3. Complete the Permission to Release Utility agreement using the customer information that SCE has on file for the account.  

· SCE requires the following account information: 1) Customer Account Number(available on SCE utility bill), 2) Service Account Number for each meter requested(available on SCE utility bill), and 3) Last 4 digits of Social Security Number or Tax ID associated with the account. 
After SCE verifies permission to release the building data that you provided, SCE will validate account(s) and begin sending your monthly usage data for the previous 12 months and going forward to the Portfolio Manager.
Southern California Gas Company (SCG) instructions
1. Before initiating ABS, add meter(s). Enter utility’s ten-digit account number in the Meter Name field (include leading zeros). 
· Using the utility's account number, the utility will provide all associated meters for the account. 
2. Initiate the ABS process and select Southern California Gas Company from the drop down menu. 
3. Complete the Permission to Release Utility agreement. 
After SoCalGas verifies permission to release the building data that you provided, SoCalGas will validate account(s) and begin sending your monthly usage data for the previous 36 months and going forward to the Portfolio Manager. 
Additional information can be found on SCG’s website and their ABS Fact Sheet.
Sharing Facilities with the CEP
1. Select “Share Facilities” from top right menu on the “My Portfolio” page.
2. Enter Portfolio Manager Username: Communityenergypartnership (one word)
OR
Select a Portfolio Manager master account: Community Energy Partnership – COMMUNITYENERGYPARTNERSHIP
3. Select Access Rights for “Laurel Faulkner – Community Energy Partnership” as listed below.
	Access Role
	Access Rights

	Read Only
	Read Access only; May NOT edit any data for this facility, generate a Statement of Energy Performance, submit an ENERGY STAR Building Application or create/edit a Building Profile


	Optional Rights (rights that are added to the selected access role)

	Can this user set a baseline for the shared facilities?
	NO

	Can this user provide access to the shared facilities with other users?
	NO

	Can this user delete the shared facilities from your account?
	NO


	Specify the group from this user's account to place the shared facility(ies).
	Main Portfolio


4. Select Facilities to Share. Choose “Select All”.
5. Confirm that all access changes are correct and SAVE.
Important note: Sharing your account with the CEP will only allow access to your account for you and the CEP Account holder, not for others who share with the CEP Account.

If you have any questions, please contact Laurel Faulkner
lfaulkner@energycoalition.org
or (949) 701-4646 ext.21
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